Giadi thich:
- Lookup valua: La gia tri d¢ tim trong bang cho trudc.
- Lookup array: La bang giéi han dé tim gi4 tri.
- Match type: La ddi s& nhan mot trong ba gid tri 1, 0, va -1, no quyét dinh so sanh di
Lookup_valua nhu thé nao.
o Néu Match_type = -1: Tim (tim trong bang) s6 16n hon gan nhat hay bang sd
da cho, va diéu kién trong bang dit liéu phai dugc sap xép theo tht tu giam dan.
o Néu Match_type = 0: Tim (tim trong bang) sd bang s6 di cho.
o NéuMatch_type = 1: Tim (tim trong bang) s6 nhé hon gan nhat hay bang sé da
cho, va diéu kién trong bang dit liéu phai duoc sip xép theo thir tw ting dan.
o Néu bo qua dbi nay, Excel hiéu Match_type = 1.

V.3.4. Ham VLOOKUP
Ham nay thyc hién tim gia tri dugc chi dinh trong d4i Lookup value, va tim ¢ cot dau tién

trong bang cho trudc. Két qua 1a giao ciia hang vira tim d6 voi cot chi dinh trong dbi
Col_index num.
Cu phap: =VLOOKUP(Lookup value, Table array, Col index num, Range lookup)
Giai thich:
- Lookup value: Gia tri cin tim trong ¢t thir nhat cia bang gi6i han.
- Table array: Bang gidi han dé do tim.
- Col index num: S thir tu cot trong bang gidi han dé tra vé két qua.
- Range lookup: La gié tri Logic (TRUE=1, FALSE=0) quyét dinh so chinh x4c hay so
twrong d6i véi bang gidi han.
o NéuRange lookup =1 (TRUE): So twong ddi.
o NéuRange lookup =0 (FALSE): So chinh xAc.
o Néu bo qua d6i nay thi Excel hiéu 1a Range lookup = 1.
V.4. Nhom ham thong ké
V.4.1. Ham AVERAGE

Ham nay tra vé gid tri trung binh cong cua cac sb.
Cu phap: =AVERAGE(Numberl, Number2, ...)
Giai thich:
- Numberl, Number2, ... La céac sb, dia chi 6 hay diy 8, céng thirc. Trong ham nay c6
thé dung dén 30 doi.
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V.4.2. Ham COUNT

Pém so 6 trong day 6, dém cac 0 c¢6 chira s0 hodc ngay thang con cac kicu dir liéu khac khong

dém.
Cu phap: =COUNT(Valuel, Value2, ...)
Giai thich:
- Valuel, Value2, ... C6 thé 1a nhitng gia tri s6, dia chi 6 hay day 0, cong thirc. Trong
ham nay str dung t61 da l1a 30 doi so.
V.4.3. Ham COUNTA
DPém s6 6 trong ddy 6, dém cac 6 c6 ndi dung bét ky.
Cu phap: =COUNTA(Valuel, Value2, ...)
Giadi thich:
- Valuel, Value2, ...Co thé 1a nhiing gia tri sé, dia chi 6 hay day 6, cong thuec.
V.4.4. Ham MAX
Ham nay tra vé gi tri 10n nhét cia cac so.
Cu phap: =MAX(Numberl, Number2, ...)
Giai thich:
- Numberl, Number2, ... C6 thé la gia tri sb, dia chi 6 hay day 0, cong thirc.
V.4.5. Ham MIN
Ham ndy tra vé gia tri nho nhét ciia céc sd.
Cu phap: =MIN(Numberl, Number2, ...)
Giadi thich:
- Numberl, Number2, ... Co thé 1a gia tri s6, dia chi 6 hay day 0, cong thuc.
V.4.6. Hom MODE

Ham nay tra vé s0 nao xuat hi€n nhi€u nhat trong day so6 da cho. Neu trong day s6 khong cé

s6 ndo xuét hién 1an tha hai thi ham sé& tra vé thong bao 15i.
Cu phap: =MODE(Numberl, Number2, ...)
Cu phap:

- Numberl, Number2, ... Co thé 1a gia tri sb, dia chi 6 hay day 0, cong thirc.
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V.4.7. Ham RANK
Ham nay tra vé thir hang ctiia mot s6 trong diy 6 cho trude.
Cu phap: =RANK(Number, Ref, Order)
Giai thich:
- Number: La sé mudn xem thtr hang.
- Ref: Mot mang, dia chi 6 hay ddy 6 c6 chtra s6 mudn tim thir hang.
- Order: Béi nay c6 gia tri s6 0 va 1, qui dinh cach xép thir hang.
o Néu Order=1: Excel s& sap xép thir hang theo tht ty tir nhd dén 16m.
o Néu Order=0: Excel s& sap xép thir hang theo thtr ty tir 16n dén nho.

o Néu bo qua dbi nay thi Excel s& hiéu Order = 0.

V.5. Nhém ham xir Iy chudi
V.5.1. Ham LEFT
Ham nay tra vé s6 ky tu bén trai ciia chudi cho trudc & d6i Text.
Cu phap: =LEFT(Text, Num_chars)
Giadi thich:

- Text: La chudi van ban dé 1ay ky tu.

- Num_chars: La tong sb ky tu can 13y ra (s nguyén).
V.5.2. Ham LEN
Ham nay tra vé chiéu dai ctia chudi ky tw, mot khoang trang dugc xem nhu mot ky tu.
Cu phap: =LEN(Text)
Giai thich:

- Text: La chudi vin ban can tinh chiéu dai.
V.5.3. Ham LOWER
Ham nay c6 tac dung chuyén tat ca cac chit hoa thanh chir thuong.
Cu phap: =LOWER(Text)
Giai thich:

- Text: La chudi can chuyén d6i thanh chir thuong.
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V.5.4. Ham MID

Ham nay c6 cong dung chon va lay ra cac ky tu trong chudi cho trude. Ky tu dau duoc iy ra
cin ctr vao d6i Srt_num va tiép tuc 1y ky tu ké tiép cho dén khi s ky tu 13y ra bang ddi
Num_chars thi két thiic.

Cu phap: =MID(Text, Srt num, Num_chars)
Giai thich:
- Text: La chudi dé 1ay cac ky tu.

- Start num: La vi tri bat dau lay ky tu.

- Num_chars: Tong s6 ky tu can 13y ra.
V.5.5. Ham PROPER

Ham nay c6 tac dung chuyén chudi bat ky sang dang cac chir cai dau trong mot tir thanh chi

hoa.
Cu phap: =PROPER(Text)
Giai thich:
- Text: La chudi vin ban can chinh sira.
V.5.6. Ham REPT
Ham nay tra vé chudi ky tu duoc lap nhiéu lan.
Cu phap: =REPT(Text, Number_times)
Giai thich:
- Text: 1a chudi ky tu mudn 1ap lai
- Number_times: La s lan lap ctia chudi Text.
V.5.7. Ham RIGHT
Ham nay twong tu ham LEFT nhung né 1y ky tu bén phai cua chudi ky tu.
Cu phap: =RIGHT(Text, Num_chars)
Giai thich:
- Text: La chudi vin ban dé 1ay ky tu.
- Num_chars: La tong sd ky tu can 13y ra (s6 nguyén).
V.5.8. Ham TEXT

Ham nay chuyén kiéu dit liéu sb hay ngay thang thanh kiéu di liéu chudi theo mot dinh dang
cho trude.
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Cu phap: =TEXT(Value, Format_text)
Giai thich:
- Value: La gia trj s6, tham chiéu 6 chtra s6 hay cong thirc tra vé sd.

- Format_text: Pdi nay dung dé xac dinh chudi két qua hién thi nhu thé nao? C6 thé

dung cac ky hiéu dé dinh dang cho chudi.
V.5.9. Ham UPPER
Ham nay chuyén chudi vin ban bat ky thanh chudi hoa.
Cu phap: =UPPER(Text)
Giai thich:
- Text: La chudi vin ban hay tham chiéu 6 chira chudi van ban can chuyén thanh chir
hoa.
V.5.10. Ham VALUE
Ham nay chuyén chudi s6 thanh gié tri sb.
Cu phap: =VALUE(Text)
Giai thich:
- Text: La chudi s6 mudn chuyén sang dang gia tri so.
V.6. Nhém ham luan ly
V.6.1. Ham AND

Ham nay tra veé gia tri TRUE néu tat ca cac doi so dung véi dicu kién, nguoc lai chi can mat
do1 so sai thi ham s¢€ tra vé FALSE.

Cu phap: =AND(Logicall, Logical2, ...)
Giai thich:
- Logicall, Logical2, ...La cac ddi s6 biéu dién timg diéu kién co thé sir dung téi da 30
doi.
V.6.2. Ham FALSE
Ham nay tra vé gia tri FALSE, ¢ thé thay thé bang cach nhép gia tri ndy bang ban phim.
Ct phap: =FALSE() ham nay khong c6 dbi sb.
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V.6.3. Ham IF

Ham nay dung dé lua chon mot trong hai, kiém tra diéu kién ¢ dbi Logical test néu dang thi
tra vé di Value if true, nguoc lai sai tra vé doi Value if false.
Cu phap: =IF(Logical test, Value if true, Value if false)
Giai thich:
- Logical test: La diéu kién cho trudc bét ky, diéu kién nay phai tra vé TRUE hay =1
hoac FALSE hay =0.
- Value if true: Déi s6 nay 1a bat ky, né dugc thé hién néu kiém tra diéu kién & ddi
Logical test 1a dang (TRUE hay =1).
- Value if false: Ddi s6 nay la bat ky, né dugc thé hién néu kiém tra diéu kién & ddi
Logical test la sai (FALSE hay =0).

V.6.4. Ham NOT

Ham NOT lay pha dinh mot diéu kién trong d6i Logical va no tra vé két qua mét gia tri Logic
TRUE=1 (dung) hodac FALSE=0 (sai).

Cu phap: =NOT(Logical)
Giati thich:
- Logical: La gia tri biéu thuc luan 1y bat ky c6 thé danh gia TRUE hay FALSE.
V.6.5. Ham OR
Ham OR tra vé hai gia tri 1a TRUE hodc FALSE. Ham nay chi cin mot ddi dtng tra vé TRUE,

tat ca cac ddi déu sai tra vé FALSE.
Cu phap: =OR(Logicall, Logical2, ...)
Giai thich:
- Logicall, Logical2, ... La mot sé hay mot diéu kién nao dé co thé 1a TRUE hoic
FALSE. Trong ham nay c6 thé sir dung dén 30 ddi.
V.6.6. Ham TRUE
Ham nay tra vé tri TRUE, c6 thé thay thé bang cach nhap gia tri nay tir ban phim.
Ct phap: =TRUE() Ham nay khong c6 ddi sb.
V.7. Ham toan hoc va lugng giac
V.7.1. Ham ABS

Ham nay lay gia ti tuyét ddi ciia mot sb va cho két qua tai 6 hién hanh.
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Cu phap: =ABS(Number)
Giai thich:

- Number: La s hay dia chi 6 can ly gia tri tuyét déi.
V.7.2. Ham CEILING

Lam tron mot s6 theo hudng tang dén so gan nhat hay mot bdi sO gan nhat cia mdt so co

nghia.
Cu phap: =CEILING(Number, Significance)
Giai thich:
- Number: La gié tri s6 (tham chiéu 6 chira s6 hay cong thire tra vé s6) mudn lam tron.
- Significance: La gia tri boi s6 ma mudn lam tron.
V.7.3. Ham EVEN
Ham nay c6 tac dung 1am tron 1én s6 nguyén chin gan nhat.
Cu phap: =EEVEN(Number)
Giai thich:
- Number: La gié tri s6 mudn lam tron.
V.7.4. Ham FACT
Ham nay tinh giai thira ctia mot s6.
Cu phap: =FACT(Number)
Giai thich:
- Number: La sd can tinh giai thira.
V.7.5. Ham FLOOR
Ham nay lam tron xudng boi sé da cho gan nhat va tién dén 0
Cu phap: =FLOOR(Number, Significance)
Giai thich:
- Number: La s6 mudn 1am tron.
- Significance: La boi s6 mudn lam tron dén.
V.7.6. Ham INT
Ham nay tra vé gid tri 1a phan nguyén ctia mot s6 thuc va né lam tron xudng cia sd thuc dé

Cu phap: =INT(Number)
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Giai thich:
- Number: La s can lam tron.
V.7.7. Ham MOD
Ham nay tra vé phan du ctiia phép chia.
Cu phap: =MOD(Number, Divisor)
Giai thich:
- Number: S6 bi chia.
- Divior: S chia (phai khac 0, néu 1a s6 0 Excel bao 15i).
V.7.8. Ham SQRT
Ham nay c6 tac dung tinh cin béc hai ctia mot sd.
Cu phap: =SQRT(Number)
Giai thich:
- Number: La s6 duong 16n hon 0 can tinh cin bac hai, néu sb nay I s6 4m ham tra vé
16i.
V.7.9. Ham SUM
Ham nay tra vé tong ctia mot chudi sd.
Cu phap: =SUM(Numberl, Number2,...)
Giai thich:
- Numberl, Number2,... ¢ thé 1a nhirng gia tri $0, cong thtrc, dia chi 6 hay day o6...
trong ham nay c6 thé ly téi 30 ddi s6.
V.7.10. Ham SUMIF
Ham nay tra vé mot gia trj 1a tong cua mot ddy 6 trong ham thoa diéu kién.
Cu phap: =SUMIF(Range, Criteria, Sum_range)
Giai thich:
- Range: Laday 6 dé thuc hién viéc kiém tra theo tiéu chuan nao do.
- Criteria: La mot sd, biéu thire hay chudi dé xac dinh cai ndo can tinh téng va ddi nay

dua trén d6i Range dé kiém tra.

- Sum_range: Dy 6 dugc tinh tong.
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